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Mrs. Virginia M. Kimball 

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
[I23 R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  NO FURTHER A C C U M U L A T I O N  A N T I C I P A T E D  

8 .Ear l ies t  & Latest 9 .Exa  t Series T i t l e  
Dates of Series 4 I United States  Projects - 1 July 68- To Date F i l e s  

' *  What is the function of t h e  of f ice  i n  which t h i s  record series is created? 
The International Division of t he  Dept. of Industry and Trade strives t o  attract foreign 

cap i t a l  t o  k o r g i a ,  paxticulakly i n  t h e  areas of establishing Georgia headquarters 
and manufacturing facil i t ies for foreign corporations; expanding present markets 
and establishing new foreign markets for  Georgia-made products and increasing ' 

the  f l aw of goods and material through Georgia sea and airports .  

r m m e r s  end titles,=- 

Documents re la t ing  t o  cmpanies i n  the United States  with internationally based operations 

and f i l e  arrangement). 

and/or U. S. companies and Development Agencies of other states interested i n  
internat ional  ac t iv i t i e s  i n  Georgia. 

Included are inquir ies  and r ep l i e s  re la t ing  t o  International Trade affairs, contact reports,  
and newspaper and magazine art icles which deal  wi th  Foreign trade. 

The F i l e s  are arranged alphabetically according t o  Subject, and thereunder chronologically. 

ATTACH SAMPLES OF THE FIU 



13. Is t h i s  t h e  Record Copy of t h e  series? 

1 4 .  IS there  a duplication of t h i s  peries i n  another o f f i ce  o r  agency? 

15. IS the information contained i n  t h t s  series ever summarized or  iubl ished? 

16. Does the  se r i e s  contain c l a s s i f i e d  information requiring secur i ty  handling? 

17. Does the  s e r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? 

18. Could the function be performed i f  t h e  f i les  were l o s t  o r  destroyed? 

19. Is the  s e r i e s  ( o r  major portion of it) regularly microfilmed? If yes ,  why? 

20. Does the  record series>provide data as input t o  an EDP f i l e ?  

21. Does the  record se r i e s  contain documentation produced as EDP pr intout?  

22. Has t h e  Federal Government issued ins t ruc t ions  governing the retention/dispo- 
s i t i o n  of  these f i l e s ?  

I 

Attach copy of summary o r  publ'ication. , 

I 

23. W i l l  t here  be a need f o r  these records 10, 15 years from now? I f  yes ,  what? 
-I-- -~~ 

24. R E Q U I R E M N T S .  The following requires the f i l e s  t o  be kept- years :  

a. [ ]STATE b .  [ ISTATWE OF c.  [ ]AUDIT d .  []FEDERAL e.mDMINISSRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Ci te  Lm,  Sta tu te ,  or other reason f o r  the retent ion requirement) 

- -- __ .-- ---- ~ 

25. AGENCY RECOM&NDATIONS. T h i s  agency recommends t h a t  the f i l e  s e r i e s  be cut off  at the end 
of each - [  ]CALENDAR YEAR -sFISCAL YEAR -[]OTHER ,then : 

[XI Hold i n  the  current f i les  area % ' month(s)/ 3 year (s ) :  
[ ~ & c r ~ C r r ~ ~ ~ . 6 0 a t e ~ O e r r t f f - [ - - l - ~ - H ~ h d ~ - ~ - - - ~  a); 
[*=mV-. 
[x ] T r a n s f e r  t o  S ta te  Archives fo r  permanent re tent ion.  Change made a t  request of S t a t e  
[ 3 Destroy immediately after cut-off. Archives. 
[ ] Other: (Specify) 

( Indicate  brief2y rationale f o r  recomndat ions  above/or wri te  additiona2 remarks): 


